
Job description for a vacancy of

Policy Support Officer for Agriculture (Grade 7)

at the Embassy of the Kingdom of the Netherlands in Riyadh

Job title: Policy Support Officer – EZ/RVO part LAN
Department/mission: Riyadh
Job grade: 7
Number of hours: 37.5 per week
Contract: fixed-term for 1 year, with possibility of extension

CORE TASKS LAN

The Network for Agricultural Counsellors (“Landbouwattaché Netwerk”: LAN)
represents the Ministry of Economic Affairs in Agro and Nature in the GCC and
other areas in the world, and maintains for this intensive contacts with local
governments, the Dutch and local private sector and non-governmental
organisations. It delivers an essential contribution to strengthening the
international position of the Netherlands in Agro and Nature by:

- Policy support for the Ministry of Economic Affairs in The Hague
- Business support to the Dutch agro-food cluster
- Bilateral and multilateral co-operation

Trade promotion, attracting investments and negotiation of market access with
local authorities in e.g. the GCC countries for Dutch agro products, also are part
of the core tasks. Besides, LAN is contributing in certain countries to strengthen
the food security situation.

LAN is characterised by a pro-active attitude and demonstrates this by actively
seeking possibilities for the Dutch agro-food complex, by direct contacts with
relevant players and through communication by media like
www.dutchagroberichten.com, www.holland.org.sa,
www.agroberichtenbuitenland.nl, social media and through interviews.

GENERAL CHARACTERISTICS

- The Policy Support Officer (PSO) works in the Economic Cluster of the
Embassy, under direct responsibility of the Agricultural Counsellor and is
charged with policy support for LAN;

- PSO is operating independently within a given framework, set by the
Agricultural Counsellor. He guards content of planning and progress of his
work;

- PSO is organising his work as efficiently as possible and is doing this within
framework put up by the Ministry of Economic Affairs;

- PSO handles within rules, guidelines and administrative procedures set up
by the Ministry of Economic Affairs;

- PSO prepares independently reports, processes information, analysis and
interprets these; signals and reports on policy-relevant developments;



- PSO composes on the basis of the analysis and interpretation management
information and provides at request also conclusions;

- The PSO collects data and checks these for exactness, usefulness and
relevancy;

- PSO processes data in electronic files and maintains these;
- PSO contributes to the information dissemination and supports the

logistics and administration of this;
- PSO supports desk research for network relations;
- PSO contributes to the exactness and coordination of the financial

administration and adds to the progress reports and annual reports for
LAN;

- PSO is involved in contracts for events and projects;
- PSO contributes in the Achilles data base;
- PSO contributes to the writing and review for contributions to the websites

and social media;
- RSO makes and maintains external contacts for purpose of the work;
- PSO contributes to the design, maintenance and coordination of the LAN-

part in the digital archive and working documents.

TASKS AND RESPONSIBILITIES

- PSO is primarily responsible for information gathering and provision for the
preparation and implementation of the Dutch Ministry of Economic Affairs
policy, trade missions and import/export. PSO also collects, identifies,
analyses, interprets and reports on information and developments in one or
more policy domains that are of importance for the development of this policy
in the GCC, and more specific in KSA. Tasks may differ occasionally, according
to needs outside the described tasks and responsiblities, and will remain
under responsibility of the Agricultural Counsellor.

- PSO prepares conditions and actions to foster cooperation, market access,
trade missions and import/export by establishing and maintaining contacts
with relevant parties. He/she identifies bottlenecks in this regard and
contributes to solutions.

- PSO has an understanding of the local political/administrative environment,
establishes and maintains network contacts for carrying out to the above
tasks.

- PSO contributes to the planning, management and evaluation of bilateral
projects.

- PSO represents EZ interests and policy by preparing and supporting trade
missions and other activities such as participation in fairs and exhibitions.

- PSO is responsible for gathering information (e.g. from Euromonitor) on the
relevant area of operation by studying literature and reports, contributing to
research and advising on the relevant policy, including the independent
interpretation and analysis of the data collected.

- PSO is responsible for the preparation, planning, support and guidance of
Dutch trade and other missions and identifies and resolves bottlenecks in the
progress of trade missions and transactions.

- PSO establishes contacts and holds discussions with organisations for the
preparation and carrying out of missions and enabling trade transactions to
proceed effectively.

- PSO uses contacts in government and industry to resolve bottlenecks in trade
transactions in consultation.

- PSO provides information to interested parties on agricultural policy and
developments and trade opportunities in the GCC, and in KSA specifically.

- PSO provides information on legislation and regulations in relation to imports



and exports for the Dutch agribusiness.

REQUIREMENTS FOR THE POSITION

Knowledge and experience:
- Educated to higher professional graduate level;
- Minimum of three years' experience required;
- Good communication skills;
- General knowledge and understanding of agriculture, forestry, nature and

fisheries policy, legislation and regulations, government structure and
agribusiness: general knowledge and understanding of current developments
in policy domains, society and trading position of the country of
representation. Specific knowledge of animal (cattle, poultry, fish) production
is desirable;

- Appropriate network of contacts in relevant fields and capacity to build new
contacts quickly;

- Understanding of relevant legislation and regulation in the relevant policy
domain is desirable;

- Skill in translating insights and information into recommendations, plans and
reports and assessing the resultant policy consequences;

- Good verbal and written command of Arabic and of English. A command of the
Dutch language is desirable. Familiarity with and/or ability to adapt to Dutch
culture and customs;

- Independently identifying and raising opportunities and bottlenecks and taking
initiatives to exploit or resolve them;

- Loyalty to Dutch interests in general, and to interests of the Ministry of
Economic Affairs specifically.

Skills:
- Good communication and contact skills;
- Computer knowledge and skills (Windows, Word, PowerPoint, Excel, E-mail,

Internet), as well as use of social media (twitter);
- Pro-active and independent attitude towards the work.

Competences:
- Integrity
- Client-oriented
- Result-oriented
- Team player
- Environmentally aware
- Planning and organising
- Analytic
- Networker incl sensitivity to cultural differences
- Stress-resistant



WORKING ENVIRONMENT

LAN for the GCC is operating on the basis of annual plans and a mid-term
strategy.
The team in Riyadh is responsible for agribusiness affairs relating to Saudi Arabia
and other countries within the Gulf Cooperation Council; for Saudi Arabia, this is
done in close cooperation with the other economic colleagues at the Dutch
Embassy in Riyadh; for the other countries, this is done with the respective
Embassies in those countries. Much of the time is spent in promoting trade,
attracting investments and negotiating market access for Dutch agriproducts with
the authorities in Saudi Arabia. There is an intensive contact with the business
community, among other things in the form of trade enquiries, and the LAN
Riyadh adopts a proactive approach, seeking out opportunities for Dutch
agribusiness and establishing direct contact with the relevant players via news
articles, social media (like twitter @NLagrofoodGCC), agro-website for MENA
www.dutchagrofood.com, Embassy website www.holland.org.sa, agro-website for
the Netherlands www.agroberichtenbuitenland.nl and one-to-one contacts.

Information on the composition of the team in which the new Policy Officer will be
working:

- The LAN GCC team consists of 4 people {Agricultural Counsellor, Senior
Agricultural Assistant (Riyadh), Senior Agricultural Assistant (in Dubai) and
Management Assistant (Riyadh)} and is falls within the organisation structure at
the Embassy, the Economic cluster, in Riyadh and Dubai. The Agricultural
Counsellor is the overall manager of the LAN GCC.
- There is no hierarchical relationship between the Management Assistant,
the Agricultural Assistants and the newly recruited PSO. The Agricultural
Counsellor retains final responsibility.
- A total of 17 people are employed at the Embassy, Dutch and other
expatriates. The working languages within the team are Arabic, Dutch and
English.

INFORMATION AND APPLICATION

The successful candidate is an active, independently-operating team-player, who
is able to work simultaneously on a large number of activities. He/she is a good
networker and able to carry on in an international environment, with awareness
and understanding of different cultures. He/she finds with creativity and tact
ways to reach goals.

Further information on this position may be obtained from: Dr Hans van der
Beek, Agricultural Counsellor, email: hans-vander.beek@minbuza.nl

An internal or external candidate who applies for, and is appointed to, this
position will be offered an employment contract for a fixed term 37.5 hours per
week.

Application letters with accompanying CV should be sent to: dr Hans van der
Beek, email: hans-vander.beek@minbuza.nl.

http://www.holland.org.sa/
mailto:hans-vander.beek@minbuza.nl

